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TUART FOREST

TUART FOREST PRIMARY SCHOOL GENERAL INFORMATION BOOKLET

MORAL PURPOSE

Building strong foundations for every student, every day.




INTRODUCTION _ MORAL PURPOSE
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At Tuart Forest Primary School, it is our passion
to ensure that every child has an outstanding
education resulting in a high literacy and
numeracy competency. Our vision, Building
Strong Foundations for Every Student, Every
Day signifies our determination for all students
to be successful. As a school that prides itself
on meeting the needs of every child, we aim to
provide guaranteed and viable curriculum,
effective teaching in every classroom in a safe,
supportive and collaborative culture. We
provide opportunities that extend and
challenge every child to achieve the highest
possible standards and their personal best.

The critical importance of the early years of a
child’s life to their future educational success is
well known. At Tuart Forest Primary School, we
want every child to have the best startto school,
and to master the foundation literacy and
numeracy skills, as well as the personal and
social capabilities, required for later years of
schooling.

At Tuart Forest Primary we are innovators in public schooleducation. Our dedicated staff strive for high standards
inteaching and learning and enthusiastically share high quality teaching practices, ideas and resources. We seek
out professional learning that will maintain excellence and a high degree of expertise in our teaching areas. Our
committed staff form a collaborative, proactive team and bring a range of skills that benefit all students. This
dedication, and a focus on workforce diversity, has helped improve the opportunities for our staff and students.

As student’s progress through school, it is important to ensure they develop essential skills, knowledge and
understandings in a range of disciplines. We want parents, families and communities to support their children’s

learning at home and in school, and to value education as a powerful driver for future success and fulfilment.

When they graduate from school, we want our students to be confident about taking their places in the world,
and to be active citizens who contribute to society in many ways.

Feltey

Principal



Tuart Forest Primary School

TUART FOREST PRIMARY SCHOOL CONTACT DETAILS

Address:  Crystal Bend Dalyellup 6230 Mail: PO Box 281 Bunbury 6231
Phone: 9791 0350 Absentee  Compass App
Email: tuartforest.ps@education.wa.edu.au Web: www.tuartforestps.wa.edu.au

School Profile

Constructed in 2012 and opened in 2013, Tuart Forest Primary School delivers high quality education
programs to students from Kindergarten to Year 6. Tuart Forest Primary continues to recruit staff that are
committed to ongoing professional development and the provision of evidence-based programs that are
designed to inspire and engage learners.

As students' progress through school, itis important to ensure they develop essential skills, knowledge and
understandings in a range of disciplines. In addition to quality instruction provided in the classroom, Tuart
Forest has specialist learning programs that enhance skills and challenge students in the areas of Physical
Education, Music, Information Technology, Science and AUSLAN as a language other than English.

The schoolis expected to grow rapidly and will add transportable classrooms in the coming years. Provision
was made in our planning for the school to identify designated spaces for the placement of transportable
classrooms. Tuart Forest Primary School provides students with outstanding facilities, designed to develop
bright, young minds. Our environment has been carefully considered to promote opportunities for lifelong
learning. From the classrooms to the playground, from the library to the sporting facilities, Tuart Forest is a
place where students can learn and play with confidence. Located in the Shire of Capel, our students
access the Shire's playing fields during play time and lessons and have easy access to after school sports
practice. The school promotes the use of its facilities by community groups as we believe this supports
families and promotes a balanced, healthy lifestyle. We also offer Before and After School Care on school
grounds.

Tuart Forest Primary School is committed to ensuring we work in harmony with schools Dalyellup. Our
students can expect the transition to Dalyellup College to be well supported. This is because we work
collaboratively with the College to develop consistent teaching pedagogy and clear links to programs that
flow from Primary School into High School.

2026 Term Dates

Semester 1 Term 1 Monday 2 February to Thursday 2 April
Term 2 Monday 20 April - Friday 3 July

Semester 2 Term3 Monday 20 July - Friday 25 September
Term4 Monday 12 October - Thursday 17 December

2026 School Development Days (students do not attend on these days)

Term1 Thursday 29 January, Friday 30 January
Term2 Friday 29 May

Term3 Monday 24 August

Term4 Monday 23 November

Friday 18 December



mailto:tuartforest.ps@education.wa.edu.au
http://www.tuartforestps.wa.edu.au/

2026 Public Holidays

Labour Day Monday 2 March

Good Friday Friday 3 April

Easter Monday Monday 6 April

ANZAC Day Monday 27 April

Western Australia Day Monday 1June

King’s Birthday Monday 28 September
School Times

School arrival 8:25am

Lessons commence 8:35am

Recess 10:30am-10:50am

Lunch 1:10pm - 1:25pm

End of school day 2:40pm

Enrolment

An enrolment form must be completed and signed by a parent or guardian before a child can be enrolled
at our school. For children enrolling for the first time, a birth certificate must be produced, as well as a
copy of their immunisation record. The school must have a photocopy of any custody or court orders
relating to the child to attach to the school records. Information regarding health conditions, contact
phone numbers and emergency contact persons needs to be provided and updated when necessary.

Boundaries
Tuart Forest Primary’s clearly defined school boundary has been gazetted by the WA government. A copy
of which is within this booklet.

Parking and Drop off Arrangements

Parking has been provided on Crystal Bend in front of the school administration building (this is one way to
avoid congestion) and on Ferndale Avenue beside the playing fields. Staff parking has been allocated in the
car park behind the undercover area, this is off the roundabout on Crystal Bend.

Parents are able to access the Kiss and Drive on Crystal Bend in front of the school. These spaces are best
used by parents not coming into school but rather just dropping their children off and picking them up. For
safety reasons, we ask that parents do not use the carpark as a drop-off or pickup area.

Attendance
All absences are required by law to be explained. Please contact the front office or enter through the
Compass App if your child will be absent.

Please contact the front office if you plan on taking holidays during the school term. Regular attendance
is a critical factor in your child's success at school. Attendance for all students from Pre Primary to Year 6
is compulsory. In Kindergarten, although not compulsory, we strongly encourage regular attendance. The
school follows up unexplained absences, including absenteeism in Kindergarten.

Please note that all instances when vacations occur with the school term are classified as unauthorised
absences. All students arriving late to school are required to sign in on the Kiosk in the front office and
collect a late slip print out before going to class. This card must be handed to the classroom teacher.
Students arriving after the siren are marked as late. The same must occur for signing out of students.



Medication
If your child requires medication to be administered whilst at school, please contact the school office. You
will be required to sign an authorisation form. All medication is kept in the medical room in the front office.

Student Behaviour

School Wide Positive Behaviour Support underpin the expectations of the behaviour of staff and students.
The focus is on creating a supportive, inclusive and culturally responsive environment and explicitly
teaching new, appropriate behaviours to prevent or reduce challenging behaviour from occurring. Being
friendly, safe, respectful and striving for our personal best forms the basis of our beliefs. From this
statement it is expected that a structured and orderly program will provide everyone with the best
opportunity to be successful learners.

Schools take the issue of bullying seriously, taking an active role in ensuring schools are educated in
keeping students and staff safe. To address parental concerns about negative behaviour or bullying
in Western Australian public schools, contact your child's teacher in the first instance. If you feel that the
matter is unresolved you can discuss your concerns with either of our school deputies or principal.
Speaking with your child’s teacher or another trusted member of staff is a positive step towards stopping
any negative behaviours or bullying that your child may experience.

1. Talkto your child:
e Listen calmly: Listento their experience without judgment, reassuring them that behaviour is not their
fault.
e Askabout solutions: Ask your child what they think should be done to deal with the concern.
e Empower them: Help them find ways to cope, such as practicing responses or encouraging them to
seek help from a trusted adult at school.

2. Contactthe school:
o Reportitearly: Contactyour child's teacher or the school administration as soon as possible.

Behaviour Expectations

Tuart Forest PS Behaviour Expectations
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Court Orders and Custody Arrangements
Please inform us of any custody arrangements which involve your family. Copies of Family Court orders
must be sighted by the Principal prior to any specific arrangements being affected.

Fees and Charges

Tuart Forest Primary School is requesting a voluntary contribution of $60.00 per student for all years. These
contributions in conjunction with State and Commonwealth Government funding will maximise the quality
of educational programs delivered.

Extra cost school-based activities which address broad learning outcomes and for which there is a cost -
e.g. excursions, camps, carnivals, etc. A maximum cost for these has been listed, and parents only pay if
students take part. These costs will be collected throughout the year as the activities arise.
Personalitems which the students need to own - stationery, calculators etc. which can be purchased from
any supplier.

For your convenience, payments to the school may be made by using the Qkr App, EFTPOS, credit card over
the telephone and cash in the office (not to be taken to the classroom teacher). Tuart Forest PS direct debit
accountis:

BSB: 066-040

Acc: 1990 4015.

Assemblies

Parents are invited to attend our assemblies which are held three times per term on a Friday morning. Merit
Certificates and student performances/presentations will be held at these times. Students also attend a
Monday morning assembly where our weekly reminders, Mathletics and Reading certificates are presented
to the students.

Communication

Communication at Tuart Forest Primary School comes in various forms.

Compass - Tuart Forest PS uses the Compass App as a way of communicating information to all
parents/caregivers. The app is available free from your smartphone app store. Notify TFPS if you require to be re-
sent your Sign on details.

Term Planner - The term planner provides parents with a calendar of planned events. These are updated
via our website and Seesaw as changes and additions occur.

Talking with My School

As a parent or carer you play a vital role in your child’s learning. Building a positive relationship between home and
school plays an important part in the education of your child. Effective communication is the key to the success of
this relationship. Tuart Forest Primary School is committed to responding promptly to your enquiries, concerns,
suggestions and compliments.

Our school also provides information about support services for children with a disability, children with learning
difficulties, and its policies and procedures.

Before contacting us with an enquiry or concern you may want to:
e Talkwith family and friends to clarify your enquiry or concern
e Writeitdown

e Make a list of relevant information specific to your enquiry.

The next step is to make an appointment with the most appropriate person at the school. Alternatively, you can
write to the school. Enquiries and concerns received in writing are responded to in writing. Who Do | Contact?



School Applications for enrolments, making appointments with administrative staff, absence

Officers notifications, uniform orders, general enquiries, school payments.

Classroom Academic progress, general behaviour, assessment, attendance, social or emotional
Teachers wellbeing.

Deputy Annwen Candy - Kindergarten to Year 2 Coordination

Principals Andrew Bilsby - Year 3 to Year 6 Coordination

Principal Shelley Burgess

If you are unable to resolve your previous enquiry or concern.

If your enquiry or concern is related to a staff member or other person linked to our
school community. If your enquiry/concern is about another aspect of school life that is
impacting on your child’s education.

Student Transfers

If your family is leaving the school, it is important to advise the school office and class teacher. Upon
leaving, children will take their personal belongings with them. School records are forwarded when SNPS
receives a transfer note from the new school.

Information Communication and Technology (ICT)

Learning programs at Tuart Forest Primary School are enhanced by the integration of technology in the
classroom. Students have access to Chromebooks (Year 3-6) and iPads in K-3 (1:3) Students regularly
access the internet as source of information or to engage with online learning activities. An Internet Policy
and User Contract is in place to ensure safe and appropriate use of technology and that all students are
adequately protected.

Students, parents and caregivers also have a responsibility to agree to and abide by the guidelines set out
by the school to access ICT resources and as such parents and students are required to complete and
submit an Internet User Agreement.

Chaplain Support

Our school is fortunate enough to host a school Chaplain 2 days per week. Our Chaplain provides social,
emotional, mental support to students/families and staff. Their support helps students achieve their
potential. Both academically and in their social and family life.

School Psychologist

Our schoolis privileged to have the support of a Department of Education school psychologist, who attends
three days each week. The psychologist works closely with students and teachers to behavioural and learning
support. This guidance not only assists students in overcoming challenges but also helps them to thrive
academically, socially, and in their overall wellbeing. While not every child will meet with the psychologist,
students may be referred when there is a particular need for extra support. This ensures that those who
require specialist assistance are able to accessiit.

Aboriginal and Islander Education Officer

TFPS also has an Aboriginal and Islander Education Officer (AIEO) in our school 1-2 days each week. Our AIEO
works closely with Aboriginal students and their families, building strong relationships and providing
important support when it is needed. In addition, the AIEO plays a vital role in helping teachers to create
culturally responsive and inclusive learning environments, strengthening our whole school’s understanding
of Aboriginal culture and perspectives so that all students can connect, belong, and succeed. If you would
like to speak with our AIEO, please contact the school office to arrange a time.



Teaching at Tuart

TEACHING BELIEF

Together we are committed to fostering a community where we strive to provide
quality, inclusive teaching and learning practices that embraces diversity and
nurtures growth in every aspect of students’ development.

Visitors and Volunteers

All visitors and volunteers are required to sign in (and out upon departure) at the office. Visitors and
volunteers who will be working with or near students must produce a Working with Children card. Parents
of students attending Tuart Forest Primary School are not required to have a Working with Children card.

Allergy Aware

Tuart Forest is an allergy aware school, rather than implementing food bans we use preventative method
for managing food allergies and intolerances. Please ensure you inform staff of risks of allergies and
anaphylaxis so appropriate strategies can be implemented. We have a strict no sharing of food policy.

Outside School Hours Care
We are proud to partner with OshClub to provide outside of school hours care. To find out more about the
program visit High-Quality Outside School Hours Care Provider | OSHClub

Dental Therapy Unit
Tuart Forest Primary contains a Dental Therapy unit. To contact the dental office please call 9791 0378.

Celebrations

Many individuals, families and communities celebrate achievements, milestones, religious events and
other significant occasions. These can range from children’s birthday, Christmas, Ramadan and ANZAC
day. We would ask parents to be sensitive to the complexities of a class environment when wishing to
share a celebration. Below are class protocols which will avoid actions which, unintentionally, may
offend, cause illness or negatively affect the positive learning environment of the class.

In class Any in-class celebration needs to be inclusive of all students and cannot disrupt the learning
program.

Teacher permission Seek permission from the teacher before going ahead with your celebration. The
teacher will advise the most suitable time. The teacher will also provide suggestions to ensure everybody
enjoys the celebration. Teachers have an array of strategies which will allow involvement by all students.

School Uniform Shop

Uniforms can be purchased from the uniform shop on Tuesday, Wednesday and Thursday mornings from
8:00am -9:00am in the Library. EFTPOS facilities are available or alternatively you may order online via
our Qkr app. Download the Qkr app to register.

Children are expected to wear our school uniform, including a school hat. A “no hat - play in the shade”
policy for Terms 1 and 4. Students must wear a broad-brimmed hat (caps are not permitted). We
encourage closed in shoes for safety reasons.


https://www.oshclub.com.au/

Factions

Our school is divided into four factions. We believe our factions embody the school’s beliefs of passion,
collaboration, leadership, accountability, integrity, diversity and quality. Our Year 6 Leaders fundraise
each term and donate those funds to the following charities.

Faction Faction Person Fundraising beneficiary

Wood Dr Fiona Wood Fiona Wood Foundation

Parents & Citizens Association

P & C Meetings are held once per term. Please contact the school office for more details. All parents and
friends are welcome to attend and become involved. Membership of the P & C Association is $1.00 per
person. You can contact the P & C via email tuartforestpandc@gmail.com.

School Board
School Board meetings are held in Week 7 of each Term.
School Board Members
Chairperson Lorrae Barr
School Representative Shelley Burgess
School Representative Kim Reibel
School Representative Annwen Candy
Community Representative Michael Nelson
Community Representative Rochelle Trout
Parent Representative (P & C) Lorrae Barr
Parent Representative Cris Carvahlo
Parent Representative Jessica Smith
Parent Representative Mehjabin Khabir (Koly)
Parent Representative Cassie Kammann

STUDENT VALUES

Together we are Friendly, Safe, Respectful.

Proactive in using our Learning Qualities.

Striving for our Personal Best every day.
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Department of Education’s Healthy Food and Drink policy
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Green food and drinks

Cereal foods — wholegrain cereals, pasta,
noodles, rice, cous cous, quinoa

A variety of bread types including
wholegrain/ wholemeal

Vegetables and legumes e.g. stuffed
potatoes, corn-on-cob, baked beans, 4
bean mix, garden salads, potato salad,
coleslaw (using reduced fat dressings )
Fruit, fresh and frozen, whole, fruit salad,
sliced fruit

Fruit canned in natural juice

A variety of sandwich/roll fillings,
preferably served with salad e.g.

- egg

- reduced fat cheese

- tuna, canned in spring water or brine

- lean meatsi.e. roast beef

- yeast spreads

- hummus

Lean meats, fish, poultry

Meals*, especially those with vegetables
e.g. pasta bake, curry and rice, frittata,
soup, sushi, rice paper rolls

Reduced fat dairy products

including:

- plain milk

- flavoured milk (375mL or less)

- cheese

- plain and flavoured yoghurt

Plain water

Plain mineral water

Amber food and drinks

Savoury breads such as garlic,
herb and pizza bases

Reduced fat pastry items”
Frankfurts and sausages for hot
dogs and/or sausage sizzles*
Savoury commercial products,
e.g. fish, chicken, potato
portions, pizza*

Hamburger patties”

Processed meat e.g. ham, skin-
free processed chicken
Assorted cakes/biscuits or
muffins*

Sweet and savoury snack foods*
Plain dried fruit

Ice creams and icy poles*
Reduced fat flavoured milk
(more than 375mL & less than
600mL)

High schools only: reduced fat
coffee flavoured milk (375mL or
less)

Full fat dairy products e.g. plain
milk, yoghurt, cheese

Full fat flavoured milk (375mL or
less)

99% fruit juices (250mL or less)
and no added sugar

Dairy desserts” e.g. reduced fat
custard, ice cream and mousse
(milk/milk alternative listed as
first ingredient)

NOTE: Reduced fat dairy
recommended for children over the
age of 2 years

Red food and drinks

Full-fat pastry items
Deep fried food
Sweet sandwich
fillings e.g. jam,
honey, confectionery
sprinkles

High fat meats e.g.
polony and salami
Confectionery e.g.
chocolate, liquorice,
cough lollies, jellies
Sweet or savoury
snack items that do
not meet the criteria
e.g. potato chips
Soft drinks, cordial,
sports drinks, energy
drinks

Reduced fat
flavoured milk
(more than 600mL)
Reduced fat coffee
flavoured milk drink
(more than 375mL)
Full fat flavoured
milk (more than
375mL)

Chocolate coated ice-
creams

Jelly; fruit with jelly
Croissants, cream or
iced buns/cakes,
doughnuts, sweet
pastries, slices

Fruit juice (more
than 250mL) and/or
with added sugar or
sweetener

Water flavoured with
fruit juice, sugar
and/or sweetener

Department of Education

}% Department of Health
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GOVERNMENT OF
WESTERN AUSTRALIA

Contact WASCA for support

P: 08 9264 4999

: wasca@education.wa.edu.au

W:waschoolcanteens.org.au
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